ABC Property Management

123 Main Street

Anywhere, CA 90210

MOVE OUT CLEANING INSTRUCTIONS
AND PROCEDURES
As your tenancy comes to a close, we ask that you take the following preparatory actions to make your move out inspection go as smoothly as possible.
· Do not remove any hooks, hangers, nails, screws, or otherwise that have been put into walls.  Tenant will be responsible for any wall damage, at tenant expense!
· All floors should be swept, washed, vacuumed, and shampooed.

· All walls and ceiling should be cleaned.

· Clean all baseboards, wood work, window sills, windows, radiators, and heaters.

· All light fixtures should have working bulbs and be dusted, cleaned, and washed.

· Clean inside and outside of all appliances.  

· Unplug refrigerator and defrost freezer.  Do not leave water standing inside either refrigerator or freezer.  Prop doors of both open to prevent mold growth.  Damage to appliances will be at tenant expense.

· Clean stove, being sure to remove all burnt on food and grease inside, as well as racks.  Clean drip pans under stove top heat elements.
· Clean behind, around, and under stove and refrigerator.

· Clean and wash all cabinets, inside and out.  Clean sink and fixtures.

· Clean all bathroom fixtures including inside and outside of toilet, shower, tub, and sink.  Wash all cabinets inside and out.

· Remove all items from closets and clean.  Do not leave hangers, clothing items, boxes, etc.  Remaining items will be removed at tenant expense.

· Remove all items from storage areas and clean.  Do not leave items in storage areas.  Remaining items will be removed at tenant expense.

· Clean all windows.  Make sure storm windows and screens are in place.

· Clean all window treatments provided with apartment.  Let dry thoroughly and rehang.

· Hallway floors, walls and ceiling should be cleaned.

· Clean all baseboards, wood work, window sills, windows, radiators, and heaters.

· All garbage should be placed in designated areas, in plastic garbage bags.  Excess garbage (more than 1 can) must be disposed of tenant.  Excess garbage will be removed, at tenant expense.
· Return all keys, originals and copies, at time of move out inspection.

Any repainting, repairs, cleaning, trash removal, fumigation, or other expense will be deducted from your security deposit.

The last day of your tenancy is _____/_____/_____.  Your move out inspection is scheduled for _____/_____/_____ at _____:_____.  You will no longer have access to the unit after the inspection, so please be sure that all items are removed from the unit at this time.
Landlord has up to __30 days to return remaining security deposit, if any.

Questions regarding this notice can be directed to us at (212) 555-1234.

Thank you for your cooperation!

